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Chaperone Licence Application/Renewal – Torbay Residents Only.
    
All information given in this application form will be treated in confidence, other than information relating to criminal offences. Please use Block capitals and ensure that the Form is fully completed.   
	   Surname  
	
	Mr/Mrs/Miss/Ms
	

	   First Name{s}     
	  

	   Previous Names {If Any}
	

	   Date and Place of Birth
	

	   Nationality
	

	   Full Address &
	                                                                  

	   Postcode
	

	   How long at this Address
	

	   If less than five years please list all     previous Addresses during that time
   (use a separate sheet if necessary) 
	

	   Mobile/Landline Number
	

	   E-mail Address
	


	   Present Employer
	

	   Address
	

	   Type of Work
	

	   Professional
   Qualifications/Training.
	

	  Name of Company and Location where you will mainly be operating as a Chaperone.
	

	  Date of the first Performance.
	


	DO YOU HAVE ANY HEALTH    CONDITIONS THAT MIGHT AFFECT YOUR ABILITY TO ACT AS A CHAPERONE? 
IF SO, GIVE DETAILS

 
	   YES/NO?
	   Please give details:

	
	
	



Due to the nature of the work, we need to know if you have ever/since your last Licence been convicted of any criminal offence, including traffic offences. Please tick as appropriate and provide details as required.

Have you ever/since your last Licence been convicted of any offences                                             YES/NO?
If so please give details:- 
	DATE
	COURT
	OFFENCE
	RESULT

	
	
	
	


Please see the following scans of my original Documentation in support of this Application (Boxes must be ticked prior to these Documents being verified by the Licensing & Permits Officer. 
	Current Enhanced DBS* Certificate (Employer : Torbay Council). 

Please enter Issue Date here:   
	
	New & Renewals

	L1 - Induction into Safeguarding Children and Adults Certificate

and L2 - Safeguarding: Introduction to Child Protection Certificate {unless you have your own up-to-date recognised Child Safeguarding Qualifications}:
	
	New – L1 & L2

       Renewals – L2 

	One Passport-Sized Colour Photo {this may be from your mobile phone}:
	
	New Only

	Birth or Marriage Certificate {plus Deed Poll evidence if there have been any Name Changes}:
	
	New Only {unless Name Change}

	Current Passport or Driving Licence:
	
	New & Renewals

	Household Bill showing your Name & address dated not longer than three months prior to the date of this Application {from Online is acceptable):
	
	New & Renewals


How we will use and handle your information.
Torbay Council is what is known as the ‘Data Controller’ for the personal data provided on this form and we are registered with the Information Commissioner’s Office.

What information do we need?
For Child & Adult Safeguarding, Health & Safety and Risk Assessment Compliance we need to hold information such as your name and contact details, date of birth, family and genetic information, education and employment details. We will also need to hold some special category data including medical information.

Why do we need it?
We need to know this information in order to legally fulfil our official obligations under Child & Adult Safeguarding and HSE Legislation. Also, in order to fully comply with our recognised Local Authority practice standards pertaining to NNCEE regulated Child & Adult Entertainment and Employment Licensing.

Our lawful basis for holding your personal data, including any special category data, is both your consent and to carry out a task in the public interest as part of our official functions as a Local Authority.

Do we share your information?
If appropriate we may share your personal information with internal and external Local Authority departments, schools, entertainment organisations and workplaces for the purpose of Child and Adult Safeguarding.

We do not trade personal data for any commercial purpose and will only disclose your personal information if we have a lawful basis to do so, for example for the prevention and detection of crime, or if we have your consent.

How long do we keep your information?
We are currently retaining records relating to children’s services indefinitely as required by the Independent Inquiry into Child Sexual Abuse (IICSA).

What are your rights?

As an individual you have the following rights in relation to how we process your personal data:

· Right to be informed

· Right of access

· Right to correct or remove incorrect data (rectification)

· Right to be forgotten (erasure)

· Right to restrict processing

· Right to prevent automated decision making

· Right to data portability

· Right to object

· Right to object to automated decision making, including profiling

For more information about each of your rights, or to exercise your rights, please visit the Council’s website at https://www.torbay.gov.uk/council/information-and-data/data-protection/your-rights/
Please sign and date below to confirm that you have read the above Data Statement.
Signature …................................................                               Date …………………………
DECLARATION:

I declare that the above information is true, to the best of my knowledge. I understand that I would be liable to prosecution if I wilfully stated anything which I knew to be false or did not believe to be true. I agree to notify Torbay Council immediately if I am convicted of any criminal offences, including traffic offences.

	I understand that the Authority will need to make further enquiries regarding any possible convictions I may have and that the Authority will make enquiries of partner agencies regarding my suitability to carry out the duties and responsibilities of a Chaperone.

	
	I declare that I have read and understood the guidance document on the duties and responsibilities of Chaperones. I am fit and able to undertake all the duties detailed within the guidance document. I am not disqualified from working with children or subject to sanctions imposed by a regulatory or professional body e.g. Ofsted.

	
	I declare that I have notified/will notify Torbay Council of any change of name or address or any change in circumstances that may affect my ability to effectively carry out the duties and responsibilities of a Chaperone.

	
	I declare that I have successfully completed the L1 - Induction into Safeguarding Children and Adults Certificate and L2 - Safeguarding: Introduction to Child Protection Certificate - and I have submitted both my Pass Certificates as evidence {Delete as appropriate}.
I declare that the Organisation{s} for whom I will be volunteering in a Chaperone Role have both current/up-to-date signed Child Safeguarding and Risk Assessment Policies in place. Additionally, these have been/I have requested that these will be * communicated to me {please select one as appropriate}.
Once I have commenced this Application, I will agree to complete the whole process within six months. If this isn’t possible, I will apply for an extension if needed or if my Chaperone Licence will not be required, I will inform the Licensing & Permits Officer as soon as possible.


Signature …...............................................                                  Date ………………………
Please return all four pages of this completed form via E-mail to: Licensing.permits@torbay.gov.uk
If unable to E-mail, then please ring me – Mark Blackledge L&P Officer on 01803 207588.              
CHILDREN AND YOUNG PERSONS ACT 1963 (s.37) (3) (b)





THE CHILDREN (PERFORMANCE & ACTIVITIES) (ENGLAND) REGULATIONS 2014





PLEASE GIVE DETAILS OF PREVIOUS/RECENT EXPERIENCE WITH CHILDREN THAT WOULD SUPPORT YOUR SUITABILITY TO BECOME/CONTINUE TO BE A CHAPERONE. IF THERE IS ANY OTHER INFORMATION SUCH AS TRAINING UNDERTAKEN {E.G. A FIRST-AID QUALIFICATION} THAT YOU CONSIDER TO BE RELEVANT, PLEASE PROVIDE AS MUCH DETAIL AS POSSIBLE ON A SEPARATE SHEET.
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