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Torbay Registration Service

APPLICATION PERSUANT TO THE MARRIAGE ACT 1949 (Section 26(1)(bb)) and CIVIL PARTNERSHIP ACT 2004 (Section 6(3A)(a))

This application is in respect of any property which may be approved for the holding of civil marriage ceremonies and civil partnership registrations/ceremonies within the Torbay registration district.

Only one building may be referred to on this application form, but more than one room within that building may be considered.

	Name of applicant

	

	Address of applicant
(if a limited company, please provide address of registered office and main trading address)
	

	Telephone number

	

	Full postal address of the property for which approval is being sought

	

	Website address and/or e-mail address

	

	Name and address of responsible person

(for contact purposes)


	

	Occupation of responsible person

	

	Daytime telephone number of responsible person
	

	E-mail address for responsible person
	

	Type of property 

(e.g. Hotel, Civic Building, etc.)
	

	Description of area or name(s) of room(s) within the above-mentioned property which is/are to be used for civil ceremonies
(a plan of the building must be supplied indicating where the room(s) is/are situated and where the entrances and exits are located)

	

	Will the room(s) be available on a regular basis?
	yes/no

	Is there an adjoining room or area where the registrar may interview the couple?
	yes/no

	Name of Rooms or Outside Space
	
	
	

	State, for each area/room, the number of guests which may be accommodated

	Seated:

        
Standing:

	Seated:

      
Standing:


	Seated:
Standing:


	Name of Rooms or Outside Space
	
	
	

	State, for each area/room, the number of guests which may be accommodated

	Seated:

        
Standing:

	Seated:

        
Standing:

	Seated:

        
Standing:


	Does the property described above have any recent or continuing connection with any religion or religious activity?

	yes/no (if yes please supply details)

	Please attach a copy of the latest fire risk assessment.

	

	Does the room or rooms have direct access to fire exits?
	yes/no

	Does the property have appropriate planning permission to hold civil ceremonies?
If no, have you or are you applying for such permission?
	YES/NO

application made/to be made


	Does the property have adequate toilet facilities for the number of intended guests at any one ceremony?
	yes/no

	Is the property licensed to sell alcolhol?
(if yes, please state where in relation to the room(s) being considered for this licence the bar is situated)


	yes/no

	If the property does not have a current licence to serve alcohol, are you applying for one in the near future?
	yes/no

	Does the room(s) have facilities for playing recorded music?
(if yes, can this be controlled from somewhere within this room?)
	yes/no
yes/no

	Has the property previously been approved for civil ceremonies?

	yes/no
(if yes, is the approval still valid?)

yes/no
When does the approval expire?

Date:



	Has the property been refused an approval?
(Provide brief details of reason(s) for refusal, if appropriate)
	yes/no

	Has the situation changed since the application was refused?
(describe changes which may be relevant, if appropriate)


	yes/no

	Has any previous approval been revoked by the registration service?
(describe circumstances concerned, if appropriate)
	yes/no

	Has the situation changed since the approval was revoked?
(Describe changes if appropriate)


	yes/no

	Is the person or company named as applicant the occupier of the premises?
(if not, please provide name and address of the occupier)


	yes/no


This application must be made by the proprietor of a freehold or leasehold interest in the premises or a trustee of the premises. If successful, the applicant will be the holder of the approval.

I/We apply for the premises named on this application form to be approved and registered for the purpose of holding civil marriage ceremonies and civil partnership registrations/ceremonies in the presence of holding civil marriage ceremonies and civil partnership registrations/ceremonies in the presence of a Superintendent Registrar (marriages) or Civil Partnership Registrar (civil partnerships).

I/We understand that before a decision is taken by the local authority on this application the suitability of the premises will be assessed through inspection by authorised persons of the Torbay Register Office. If the property meets the agreed criteria then details will be published in the local press allowing a period of 21 (twenty one) days for objections, if any, to be submitted.

I/We attach 3 (three) copies of the plans of the premises indicating the room(s) in which civil ceremonies will take place.

I/We declare that the building has no recent or continuing religious connection.

I/We declare that I/We have consulted with the local planning authority as to whether planning consent is required and attach appropriate evidence.

I/We understand that should there be no sustainable objections the premises will be approved for 3 years (thirty-six months), subject to annual inspection and possible revocation.

I/We confirm that I/We have read and understand the information contained in the application form and have read the Advice to Applicants and Appendices A, B, C and D.

I/We confirm that the premises comply with the requirements in appendix A and that if this application is successful I/we will observe the standard conditions which will be attached to the grant of approval.

I/We declare that the premises will regularly be available for public use as a ceremony venue.

I/We declare that the premises may/may not be used for naming, renewal of marriage vows and commitment ceremonies [delete as appropriate or necessary].



This form should be returned to Torbay Register Office at the address shown below together with a cheque for £1,644 (one thousand six hundred & forty-four pounds) for a first application or £1188 (one thousand one hundred and eighty-eight pounds) for a renewal of an existing approval. If the application is for approval of (an) additional room(s) during the 3-year licence period, a cheque for £138 should accompany the application. Cheques should be made payable to Torbay Council.

Torbay Register Office, Paignton Library & Information Centre, Great Western Road, Paignton, TQ4 5AG.Telephone: 01803 207134.
Date:





Signature of 


Applicant:





Your interest in 


the premises:














