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CONFIDENTIAL     EX1
                 CHILDREN’S SERVICES

EXCLUSION OF A PUPIL FROM SCHOOL – Updated Sept 2020
This form should be completed by the Headteacher/Principal and sent to Children’s Services using the email belowas soon as a pupil is excluded.  Please notify permanent exclusions by phone in addition to completing this form.
	Surname


	
	First name(s)
	
	Date of Birth
	

	School/College


	
	Year group
	

	Address of pupil


	
	Postcode
	

	Name of parent/ foster parent/ guardian (please delete as appropriate)
	
	Telephone
	

	Is the pupil a child looked after?
	
	Care Authority
	

	Is the pupil on the Child Protection Register?


	
	Ethnic origin
	


	Date of exclusion
	
	Date of readmission


	

	Fixed term/ Permanent/ Lunchtime only


	
	No of days


	

	Please indicate (x) up to 3 reasons for exclusion and attach a copy of the letter to parents.  See below for descriptions of categories.  (There is no requirement to order the reasons)

	1. Physical assault against a pupil
	
	2. Physical assault against an adult
	

	3. Verbal abuse/threatening behaviour against pupil
	
	4. Verbal abuse/threatening behaviour against an adult
	

	5. Use or threat of use of an offensive weapon or    prohibited item
	
	6. Bullying
	

	7. Racist abuse
	
	8. Abuse against sexual orientation and gender identity
	

	9. Abuse relating to disability
	
	10. Sexual misconduct
	

	11. Drug & Alcohol related
	
	12. Damage to property
	

	13. Theft
	
	14.Persistent or general disruptive behaviour
	

	15. Inappropriate use of social media or online technology
	
	16. Wilful and repeated transgression of protective measures in place to protect public health
	

	Is there a school attendance problem with this pupil?
	
	% attendance last term
	

	Has the pupil been excluded previously this academic year?


	

	Will the pupil lose an opportunity to take a public examination as a result of his/her exclusion?
	

	SEN Code of Practice stage
	

	Please indicate (x)  if any of the following are involved with the pupil



	Attendance Improvement Officer
	
	Educational Psychologist
	

	Social Worker
	
	Police
	

	Child and Family Guidance
	
	Other (please state)
	

	I confirm that the above details are correct and that I am the headteacher of the school / acting on his/her delegated authority

	Name 


	
	Date
	

	Please e-mail form to Exclusions@torbay.gov.uk. For Permanent Exclusions phone 01803 206281


DfE List of Reasons for Exclusions – updated September 2020
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Possible examples

Physical assault against a pupil

[fighting, obstruction and jostling, violent behaviour, wounding

Physical assault against an adult

[obstruction and jostling, violent behaviour, wounding

|Verbal abuse/threatening behaviour against a pupil

|agaressive behaviour, swearing, threatened violence, verbal intimidation

[Verbal abuse/threatening behaviour against an
|adutt

|agaressive behaviour, swearing, threatened violence, verbal intimidation

Use or threat of use of an offensive weapon o
prohibited item

[carrying or bringing onto the school site an offensive weapon / prohibited item such as
knives, sharp instruments and BB guns, carrying any article that has been or is likely to be
used to commit an offence, cause personal injury or damage to property, use of an offensive
lweapon

Bullying

[verbal, physical, cyber bullying or threatening behaviour online, racist bullying, sexual
lbullying, homophobic, biphobic and transphobic bullying, bullying related to disability

Racist abuse

[derogatory racist statements, racist bullying, racist graffiti, racist taunting and harassment,
|swearing that can be attributed to racist characteristics

|Abuse against sexual orientation and gender
identity (for example, LGBT+)

|derogatory statements about sexual orientation (e.g. heterosexual, lesbian, gay, bisexual)
land gender identity (e.g. transgender), homophobic, biphobic and transphobic bullying,
LGBT+ graffiti, LGBT+ taunting and harassment, swearing that can be attributed to LGBT+
[characteristics

|Abuse relating to disability

|derogatory statements or swearing about a disability, bullying related to disability, disability
related graffiti, disability related taunting and harassment

10|

|sexual misconduct

lewd behaviour, sexual abuse, sexual assault, sexual bullying, sexual graffiti, sexual
harassment

11|

Drug and alcohol related

[alcohol abuse, drug dealing, inappropriate use of prescribed drugs, possession of illegal
|drugs, smoking, substance abuse

|[damage includes damage to school or personal property belonging to any member of the

12| Pamage to property |school community, arson, graffiti, vandalism
et Selling and dealing in stolen property, stealing from local shops on a school outing, stealing
personal property (from an adult or pupil), stealing school property
[challenging behaviour, disobedience, persistent violation of school rules, raising of fire
14{persistent or general disruptive behaviour

Jalarms falsely

Inappropriate use of social media or online
[technology

[sharing of inappropriate images (of adult or pupil), cyber bullying or threatening behaviour
lonline, organising or facilitating criminal behaviour using social media

16|

I Wilful and repeated transgression of protective
measures in place to protect public health

Deliberate breaching of protective measures such s (but not limited to): non-compliance
|with social distancing, causing distress such as through purposefully coughing very near to
lother pupils or adults, or any other deliberate breach of public health protective measures

|which the school has adopted.





For guidance see https://www.gov.uk/guidance/complete-the-school-census/data-items#exclusions
