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Controlled Parking Zone 
Change of Vehicle form
Changing the vehicle on your Resident’s Parking (CPZ) Permit
To change the vehicle details printed on your Controlled Parking Zone permit you must complete and return this form along with the original permit and evidence of the new vehicle (this can be in the form of an insurance certificate, long-term hire agreement, purchase receipt or copy of the V5c registration document) to Parking Services, POBox 422, Torquay, TQ2 5WU. Please ensure you have enclosed all required documentation to avoid delays. A £20.00 administration fee is payable for your replacement permit.
What to do in the meantime
You must not park your vehicle without a valid permit on display unless you have had specific instructions from Parking Services allowing you to do so, otherwise you may receive a Penalty Charge Notice. While waiting for your replacement permit, you have the following options:

· Find alternate legal parking nearby until your new permit is issued. Please allow 10 working days for your replacement to be issued and posted to you.
· Contact Parking Services on 01803 207653 and request temporary permissions for your new vehicle while you wait. Please note temporary permissions will only be given after we have received evidence of your new vehicle, and will take 24 hours to come into effect once arranged. You will be required to use alternate legal parking until advised otherwise.
	Section 1 – Your details

	Title
	Mr / Mrs / Ms / Miss / Other ........................

	Name
	

	Address 

Inc. postcode
	

	Email
	

	Telephone
	

	New VRM
	

	Section 2 – Your Permit

	


	Section 3 – Declaration

	Important – Please read

You must return your original permit along with this signed form and evidence of the new vehicle before a replacement will be issued. A £20.00 administration fee will be payable before a replacement can be issued. Please make your cheque/postal order payable to Torbay Council. 
By signing this document you are confirming that the above details are correct and that the vehicle is within the dimensions permitted to park within the zone – height not exceeding six feet ten inches (208.28cms) and length does not exceed eighteen feet (548.64 cms). If it is later found that your vehicle exceeds these dimensions your permit will be revoked.


	Signed: ................................................
	Date:            /           /

















Please Note – You must return your existing permit along with this form before a replacement can be issued. Failure to return your existing permit will delay the process. 




















Attach Existing Permit Here
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