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Forew ord 

This Panel w as established to consider the current policy for determ ining 

applications for grants to offset rent.  G iven the financial constraints w ithin 

w hich the C ouncil m ust operate this review  has been tim ely. 

The Panel has considered how  other grants are adm inistered in order for the 

principle of best practice to be applied.  W e also w elcom ed the input from  a 

num ber of tenants w ho are currently in receipt of grants.  The tenants w ere 

able to talk to us about the benefits they gain by having access to the grants 

and the im provem ents that they w ould w ish to see in the current system . 

By recom m ending that the Panel continues its w ork and review s the policies 

and procedures for adm inistering all grants across the Authority, it is hoped 

that the bureaucratic burden can be reduced and the C ouncil’s resources 

used m ore effectively to m eet the aim s of the C om m unity Plan. 

 

C ouncillor Brennan 

C hairm an of the G rants Review  Panel 
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1. Executive Sum m ary 

1.1 The G rants Review  Panel considered the current criteria and process 

for determ ining applications for grants to offset m arket rents. 

1.2 It exam ined the processes that are in place for determ ining 

applications for Discretionary Rate Relief and Youth Forum  G rants.  This 

enabled the Panel to determ ine if there w ere lessons to be learnt from  

these processes. 

1.3 The Panel m et w ith a num ber of C ouncil tenants w ho are in receipt of 

grants in lieu of their rent.  This provided a chance for the Panel to hear 

the view s of tenants about how  the current system  w orks and their 

suggestions about the m ain points w hich should be included w ithin any 

new  criteria. 

It is recom m ended to the Executive: 

1.4 That the criteria for determ ining applications for grants in lieu of rent be 

as set out at Appendix 4 to this Report and that the criteria be applied 

from  1st April 2004. 

1.5 That all future applications be m ade by w ay of an application form  (as 

set out at Appendix 5). 

It has been agreed by the O verview  and Scrutiny Board: 

1.6 That the G rants Review  Panel reconvene to exam ine the processes 

and procedures in place to determ ine applications for grants across 

the Authority. 
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2. Introduction 

2.1 C om m unity organisations have historically been offered occupation of 

C ouncil ow ned land and buildings often as a m eans of the C ouncil 

giving support to charitable, sporting and com m unity initiatives.  Rather 

than letting the prem ises at a concessionary rent, the C ouncil m ay 

m ake a grant to the organisation to offset their rent. 

2.2 The current process for determ ining applications for grants to offset 

rents w as agreed by the Policy C om m ittee in February 1992.  

Applications are considered against the follow ing criteria: 

(a) The cost to the C ouncil of providing and m aintaining the facilities 

(b) The num ber of organisation m em bers using the facilities 

(c) The availability and use of the facilities by the public 

(d) Any self stew arding arrangem ents w ith the C ouncil 

(e) The charge levied by the C ouncil for com parable facilities 

(f) W here appropriate, the m arket rent of the accom m odation 

occupied 

(g) Any National Non-Dom estic Rate relief w hich m ay be granted to 

the organisation. 

2.3 The level of grant given to a particular organisation is based initially on 

the level of subsidy sought and the level of detail provided.  Data 

show s that there is disparity betw een the levels of grants aw arded to 

different organisations. 

2.4 The Executive, at its m eeting held on 17th June 2003, requested the 

O verview  and Scrutiny Board to draw  up a policy for determ ining the 

level of grant w hich should be offered in these situations.  In order to 

undertake this w ork, the Board established the G rants Review  Panel. 

2.5 The key objectives of the Review  w ere: 

(i) To undertake an audit of the grants and other m eans of 

assistance given by the C ouncil to organisations w ithin Torbay. 

(ii) To prepare a policy for determ ining the level of grant to be 

allocated to organisations to offset the m arket rent of prem ises 

let to them  by the C ouncil. 

2.6 The Project Plan, w hich sets out the full details of the review  including 

the m ethodology w hich w as em ployed, is attached as Appendix 2. 

2.7 The m em bership of the Panel com prised C ouncillors Brennan, Burridge, 

Jennings and Lom as.  C ouncillor Brennan, as the Scrutiny Lead M em ber 

for Finance, chaired the Review  Panel. 
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3. Process 

3.1 The Panel m et form ally on four occasions to consider evidence and to 

w ork through its Project Plan. 

3.2 The audit of grants and other m eans of assistance w hich w as carried 

out by the Panel highlighted the different sources of grant funding 

w hich w ere available to organisations w ithin Torbay.  In particular, the 

Panel gave consideration to the policy and procedures w hich w ere in 

place in relation to Discretionary Rate Relief and Youth Forum  G rants.  

Representatives of Paignton Youth Forum  attended a m eeting to 

answ er the Panel’s questions. 

3.3 The Panel felt it w ould be appropriate to m eet w ith representatives of a 

num ber of organisations w hich lease prem ises from  the C ouncil and 

receive grants to offset the rent of those prem ises.  The Panel w ished to 

hear the view s of tenants on how  the system  for determ ining the level 

of grant could be im proved together w ith their view s of the current 

criteria.  The Panel w ere interested to learn w hether the grants given by 

the C ouncil enabled the organisations to access other sources of 

funding.  The follow ing organisations assisted the Panel in its Review : 

Acorn C entre  

Brixham  Sea Rangers 

Ibex C anoe C lub 

Paignton Day C entre 

Shopm obility, Paignton 

South Devon C oalition of Disabled People 

3.4 Estates sections in a num ber of other local authorities w ere contacted 

to establish w hether they had procedures in place for determ ining 

applications for grants in lieu of rent.  G loucester C ity C ouncil provided 

inform ation on its C om m unity Support G rants. 

3.5 The list of key docum ents (including background papers, reports and 

briefing notes) w hich w ere considered by the Panel is attached as 

Appendix 3. 
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4. Key Findings 

Discretionary Rate Relief 

4.1 The Local G overnm ent Finance Act 1988 legislates that charities 

receive M andatory Relief of 80% on the Business Rates they pay for the 

prem ises they occupy.  The sam e Act gives local authorities the pow er 

to aw ard Discretionary Relief. 

4.2 To qualify for M andatory Relief a charity m ust be a charity registered 

w ith the C harities C om m ission and provide the C ouncil w ith its 

registration num ber.  The C ouncil has no option but to grant M andatory 

Relief if these criteria are m et.  How ever, there is no financial penalty to 

the C ouncil w hen M andatory Relief is granted. 

4.3 Discretionary Relief can be aw arded be granted in addition to 

M andatory Relief and to voluntary and non-profit m aking organisations 

(w ho w ould not be entitled to M andatory Relief).  Discretionary Relief 

can be aw arded at any level from  1%  to 100%  of the Business Rates 

payable on the property.  There are costs to the C ouncil in granting 

Discretionary Relief: 

• If an charity is aw arded M andatory Relief and this is “topped-up” 

w ith Discretionary Relief, 75%  of the “top-up” is borne by the 

C ouncil. 

• W here no M andatory Relief applies, 25% of the Discretionary Relief is 

borne by the C ouncil. 

4.4 The policy for granting Discretionary Relief w as agreed by the Policy 

C om m ittee in Decem ber 2000 and is as follow s: 

“That Discretionary Relief be granted to charities in cases w here local 

inhabitants receive a significant benefit from  that charity, that a body 

provides a special am enity to that area and to those non-profit m aking 

organisations w ho can dem onstrate a financial need, w hich have no 

lim itations or qualifications for m em bership and provide significant 

social, recreational or inform al educational benefit to local 

inhabitants.” 

4.5 W hen requesting Discretionary Relief the applicant subm its a 

com pleted application form  (w hich asks for details of the m ain 

objectives and purpose of the organisation) along w ith: 

• Three years audited accounts (w here possible).  

• Inform ation on the aim s and objectives of the organisation. 

• Percentage of funds collected locally in Torbay are actually 

spent in Torbay. 
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• Any other inform ation considered relevant to support the 

claim . 

4.6 O nce all the inform ation has been received a report is subm itted to the 

Director of Finance for consideration of the application in consultation 

w ith the Executive M em ber for Finance. 

Youth Forum  G rants 

4.7 The Youth Forum s of each tow n have responsibility for allocating grants 

to youth groups.  The general conditions for grant aid are set out in a 

booklet entitled Youth W ork in Torbay.  Applications are considered, on 

an annual basis, by a sub-com m ittee of the Forum .  The 

recom m endations of the sub-com m ittee are then ratified by the Forum  

as a w hole. 

4.8 Applications are m ade by w ay of an application form  setting out: 

• Num ber of w eeks the group is open per year 

• M em bership num bers (split into age groups) 

• Average attendance per w eek 

• Subscription charges 

• Range of activities 

• O ther sources of grant incom e 

View s of Tenants 

4.9 In term s of accessing other sources of funding, having a lease of a 

building is im portant to voluntary and com m unity organisations.  

How ever, the length of the lease is crucial.  Differing view s of the ideal 

length of a lease w ere given although it w ould seem  that three to five 

years w ould be appropriate in the m ajority of cases. 

4.10 O rganisations also need to be able to dem onstrate their occupation of 

prem ises over a period of tim e.  Therefore, any grant w hich is given to 

offset the rent of the prem ises should run for the sam e period of the 

lease.  It is seen by funders as a show  of confidence in the organisation 

if the C ouncil is w illing to offer a grant in lieu of rent over the life of the 

lease.  If grants w ere allocated on an annual basis this w ould not aid 

the stability of the organisation 

4.11 A further aid to the stability of organisations is a suitable notice period 

of w hether the lease of the prem ises and any associated grant w ill be 

renew ed.  A notice period of up to 18 m onths w as suggested. 

4.12 M any of the organisations w hich apply for grants to offset the rent of 

their prem ises are run by volunteers.  There is a need to ensure that the 

bureaucracy of any grant system  (including the tim e taken to 

com plete any form ) is kept to the m inim um . 
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4.13 The criteria against w hich applications are judged should be clear and 

notified to organisations as soon as possible.  This enables organisations 

to put in place procedures for gathering the evidence w hich is needed 

to support the application. 

4.14 A num ber of organisations raised the issue that there is a need for a 

central source of advice on grants to be identified.  It w as clear from  

the audit that som e organisations received a num ber of grants.  

Through the application process for grants in lieu of rent, organisations 

should be encouraged to identify and pursue other sources of funding. 

4.15 In considering the current criteria against w hich applications for grants 

are assessed, it w as suggested that organisations should be judged 

against the priorities w ithin the C om m unity Plan.  C onsideration should 

also be given to the use of the facility com pared w ith sim ilar facilities 

w ithin Torbay. 

4.16 A num ber of the organisations suggested that m onitoring should take 

place as a m eans of ensuring the quality of the services provided.  This 

w ould m ean that the C ouncil could ensure that it w as receiving value 

for m oney in relation to the grants it provided. 

C om m unity Support G rants from  G loucester C ity C ouncil 

4.17 The Panel considered the application form  and guidance notes w hich 

w ere supplied by G loucester C ity C ouncil.  The application form  

includes inform ation in relation to the aim s of the organisation and how  

the organisation m eets the aim s of the C ouncil and serves people w ho 

are disadvantaged.  G uidance notes provide background inform ation 

to assist applicants to com plete the form  and the Panel felt that these 

w ere w ritten clearly. 
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5. C onclusions 

5.1 G iven the lim ited resources available to the C ouncil to support 

com m unity and voluntary organisations, it w as felt that applications 

should be judged against the priorities w ithin the C om m unity Plan.  The 

am ount of benefit w hich residents of Torbay received from  the 

organisation should be considered. 

5.2 The current practice of grants running in tandem  w ith the lease or rent 

review  periods should be continued to enable organisations to have a 

degree of stability.  How ever, consideration should be given w hen 

granting leases to the appropriate length for the lease. 

5.3 W hilst it m ay be seen as an additional burden on voluntary 

organisations, the Panel feel that applications should be m ade by w ay 

of an application form .  This w ill ensure that M em bers have all the 

appropriate inform ation available to them  w hen applications are 

determ ined. 

5.4 The Panel feel that, at this stage, applications for grants in lieu of rent 

should continue to be determ ined by the Executive. 

5.5 The Panel believe that m echanism s should be put in place w ithin the 

Authority to enable renew als of rents and grants to be determ ined as 

early as possible.  This w ill m ean that voluntary organisations w ill be 

afforded a higher degree of stability than is currently the case. 

5.6 During the course of the Review  it has becom e apparent to the Panel 

that a w ide range of policies and procedures are in place for 

determ ining the various grants w hich the C ouncil adm inisters.  In order 

to provide clarity to organisations and to m axim ise the benefits the 

com m unity derives from  the C ouncil’s lim ited resources, the Panel feel 

that further w ork should be undertaken to determ ine if any of these 

policies and procedures can be rationalised. 

5.7 As part of this further review , the Panel w ould w ish to consider the best 

m echanism  for determ ining applications for grants (for exam ple, via a 

w orking party or com m ittee of the Executive). 
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6. Recom m endations 

It is recom m ended to the Executive: 

6.1 That the criteria for determ ining applications for grants in lieu of rent be 

as set out at Appendix 4 to this Report and that the criteria be applied 

from  1st April 2004. 

6.2 That all future applications be m ade by w ay of an application form  (as 

set out at Appendix 5). 

It is been agreed by the O verview  and Scrutiny Board: 

6.3 That the G rants Review  Panel reconvene to exam ine the processes 

and procedures in place to determ ine applications for grants across 

the Authority. 
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7. M onitoring Arrangem ents 

7.1 The Panel feel that the im plem entation of the new  criteria for 

determ ining applications for grants in lieu of rent should be m onitored 

through the subm ission of a report to the O verview  and Scrutiny Board 

in M arch 2005. 
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Appendix 1 

Im plications of the Recom m endations 

Legal The C ouncil m ay set criteria for the aw arding of grants 

to offset rents. 

Financial The C ouncil has lim ited resources to grant fund 

organisations to offset m arket rents.  The introduction 

of a clear process for allocating these lim ited 

resources w ill ensure the m ost effective use of these 

lim ited resources.  This budget provision for offsetting 

m arket rents w ill be considered as part of the 

C ouncil's annual budget process. 

Hum an Resources None 

Property As set out in the Report. 

C hange M gt Plan None 

 

 

 

 

The recom m endations contained w ithin this Report are in accordance w ith 

the C ouncil’s Budget and Policy Fram ew ork 

The recom m endations contained w ithin this Report w ould be a Key Decision 

(Reference X54/2003) 
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Appendix 2 

 

Review  of the provision of grants in lieu of rent 

 

Project Plan 

 

O bjective of the Review  

To draw  up a policy for determ ining the level of grant to be allocated to organisations to 

offset the m arket rent of prem ises let to them  by the C ouncil. 

Introduction 

C om m unity organisations have historically been offered occupation of C ouncil ow ned land 

and buildings, often as a m eans of the C ouncil giving support to charitable, sporting and 

com m unity initiatives.  Rather than letting the prem ises at a concessionary rent, the C ouncil 

m ay m ake a grant to the organisation to offset their rent.  M ost of the grants are funded from  

the Environm ent Services budget but other directorates provide sim ilar funding as w ell. 

The Executive, at its m eeting held on 17th June 2003, requested the O verview  and Scrutiny 

Board to draw  up a policy for determ ining the level of grant w hich should be offered in these 

situations. 

Scope of the Review  

1. To undertake an audit of the grants and other m eans of assistance given by the 

C ouncil to organisations w ithin Torbay. 

2. To prepare a policy for determ ining the level of grant to be allocated to organisations 

to offset the m arket rent of prem ises let to them  by the C ouncil. 

Service Background 

The current process for determ ining applications for grants to offset rents w as agreed by the 

Policy C om m ittee in February 1992.  Applications are considered against the follow ing 

criteria: 

(i) The cost to the C ouncil of providing and m aintaining the facilities 

(ii) The num ber of organisation m em bers using the facilities 

(iii) The availability and use of the facilities by the public 

(iv) Any self stew arding arrangem ents w ith the C ouncil 

(v) The charge levied by the C ouncil for com parable facilities 

(vi) W here appropriate, the m arket rent of the accom m odation occupied 

(vii) Any National Non-Dom estic Rate relief w hich m ay be granted to the 

organisation. 

The level of grant given to a particular organisation is based initially on the level of subsidy 

sought and the level of detail provided.  Data show s that there is disparity betw een the levels 

of grants aw arded to different organisations. 

In addition to grants w hich are given to offset m arket rent, the C ouncil provides other m eans 

of assistance to organisations.  An exam ple of this is discretionary rate relief.  Prem ises 

occupied by charities receive m andatory rate relief of 80%  w ith the C ouncil having 
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discretion  to pay for som e or all of the rem aining 20% .  The C ouncil can grant rate relief on 

the prem ises occupied by non-profit m aking and recreational organisations.  

Som e organisations m ay be receiving grants or relief from  a num ber of difference sources 

w ithin the C ouncil. 

Legislative Background 

There are three separate pieces of legislation w hich relate to the paym ent of grants to 

organisations: 

 

Local G overnm ent 

Act 1972 

Section 137(3) The C ouncil m ay contribute to the funds of any 

charitable body in furtherance of its w ork in the 

United Kingdom , or of any body w hich provides any 

public service (to the public at large or any section 

of it) there otherw ise than for gain. 

 

Local G overnm ent 

(M iscellaneous 

Provisions) Act 1976 

Section 19 The C ouncil m ay m ake grants tow ards the expenses 

incurred by voluntary organisations in providing 

recreational facilities specified there. 

 

Local G overnm ent 

Act 2000 

Section 2 The C ouncil m ay financially assist organisations 

w here it considers this likely to prom ote or im prove 

the econom ic, social or environm ental w ellbeing of 

its area or part of it or all or any residents or others 

present there.  The C ouncil m ust have regard to its 

com m unity strategy. 

Initial Supporting Docum entation 

Report C orp/111/02 

M inute 675/2/92 

Review  Panel 

C ouncillor Brennan (Scrutiny Lead M em ber for Finance) 

C ouncillor Burridge 

C ouncillor Jennings 

C ouncillor Lom as 

C ouncillor W estw ood 
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Tim etable for Review  and M ethodology 

 

Date Tim e Venue 
C ouncil/Stakeholder/C om m unity 

Representatives 

Key Tasks 

Thursday 11th 

Decem ber 2003 
2.00 p.m . 

Tow n Hall, 

Torquay 
 

1. To agree the objectives and scope of the Project Plan 

for the Review . 

 

2. To agree the key tasks to be undertaken by the Panel in 

com pleting its Review . 

M onday 19th 

January 2004 
2.00 p.m . 

Tow n Hall, 

Torquay 
 

3. To consider the inform ation gathered through the audit 

of grants and other assistance provided by the C ouncil. 

 

4. To consider the existing arrangem ents for determ ining 

applications for grants to offset the m arket rent of 

C ouncil prem ises. 

M onday 9th 

February 2004 
2.00 p.m . 

Tow n Hall, 

Torquay 

Paignton Youth Forum  

Acorn C entre 

Paignton Day C entre 

Ibex C anoe C lub 

Brixham  Sea Rangers 

South Devon C oalition of 

Disabled People 

Shopm obility, Paignton 

5. To gain an understanding of how  other organisations 

determ ine applications for grant aid. 

 

6. To hear the view s of tenants on the current system  of 

grants and how  it could be am ended. 

M onday 1st 

M arch 2004 
2.30 p.m . 

Tow n Hall, 

Torquay 
 

7. To consider the criteria against w hich future applications 

for grants should be considered. 

 

8. To m ake recom m endations on the im plem entation of 

any new  policy in relation to outstanding applications 

for grants and organisations currently in receipt of 

grants. 

 

The final report of the Review  Panel w ill be presented to the O verview  and Scrutiny Board at its m eeting to be held on 17th M arch 2004.
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Appendix 3 

List of Key Docum ents 

• Report C orp/116/02 on C om m unity G rants 

(This Report is not available publicly by virtue of paragraph 7 of Part 1 of Schedule 12A of 

the Local G overnm ent Act 1972) 

• Briefing Note on grants to offset m arket rents, discretionary charitable rate 

relief and other grants 

• Rate Relief Form  

• Briefing Note on grants procedure at G loucester C ity C ouncil 



Provision of grants in lieu of rent 

 

 

Page 17 

Appendix 4 

C riteria for assessing applications for grants in lieu of rent 

1. Do the activities or services provided by the organisation contribute to 

Torbay’s C om m unity Plan objectives? 

The C ouncil w ill not norm ally offer grant support to organisations w hose activities do 

not support one or m ore of the C om m unity Plan objectives. 

2. How  m any residents of Torbay benefit from  the services provided by 

the organisation? 

3. W hat is the level of benefit received by those users of the organisation? 

4. How  w ell does the organisation prom ote social inclusion? 

5. W ould the C ouncil need to provide the services if they w ere not 

provided by the organisation? 

6. How  m uch other funding w ill the organisation be able to access if the 

C ouncil provides a grant? 

7. W hat m echanism s are in place for w orking in partnership w ith other 

organisations? 

8. How  far is the organisation able to becom e self-supporting over the 

period of the grant? 
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Appendix 5 

Application Form for Grants in lieu of Rent 
 

1. Information about the organisation 

 

1.1 Name of Organisation  

 

1.2 Address of premises to 

which the grant will apply 

 

 

 

 

 

 

 

1.3  Which of the following best describes your organisation? 

 a. Registered Charity  ......................................................................................... � 

If yes please provide Charity Registration Number: ............................................ 

b. Awaiting Charity Registration ......................................................................... � 

 c. Charitable organisation which is not registered in any way  .......................... � 

 d. Company Limited by guarantee ...................................................................... � 

 e. Other (Please state): .......................................................................................... 

 

1.4 Is your organisation:  

 affiliated to a national voluntary organisation? ..................................... Yes  �  No  � 

 a branch of a national voluntary organisation?  ................................... Yes  �  No  � 

 

If yes to either of these: 

Do you have an independent local management committee?  ............ Yes  �  No  � 

Do you produce separate accounts for the local organisation? ........... Yes  �  No  � 

 

2. Name and Address of Contact Person 

To whom any queries on this application and correspondence should be addressed 

 

2.1 Name of contact.  

 

2.2 Position held within 

organisation: 

 

2.3 Address if different from  

above. 

 

 

 

 

2.4 Telephone Number Home:  

 Work:  
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3. Grant Information 

 

3.1 Amount of rent due on premises £                   pa 

  

3.2 Amount of grant requested £                   pa 

  

3.3 Length of lease  

 

3.4 Do you wish to apply for a grant for the length of your lease? ............ Yes  �  No  � 

 

3.5 Please explain why you need a lease of this length 

 

 

 

 

 

 

 

 

 

 

3.6 Have you received ever received, or do you currently receive, 

 funding from Torbay Council? .............................................................. Yes  �  No  � 

 

3.7 If Yes, year    

 amount £ £ £ 

 type of grant    

 what for    

 

4. Your Organisation 

 

4.1 Please describe the aims of your organisation.  
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4.2 What services and/or activities will you provide from your premises? 

 

 

 

 

 

 

 

 

 

 

4.3 Which of the priorities within Torbay’s Community Plan does the work of your 

organisation meet?  If you meet more than one please tick appropriate boxes. 

 

Making Torbay a safer place ...................................................................................... � 

Developing Torbay’s culture  ...................................................................................... � 

Towards a prosperous Torbay .................................................................................... � 

Improving health, housing and social care in Torbay................................................. � 

Placing learning at the heart of our community .......................................................... � 

 

4.4 Please explain briefly how your organisation meets the priorities you have ticked. 

 

 

 

 

 

 

 

 

 

 

4.5 Please describe how your organisation promotes social inclusion (i.e. how does it 

serve people who are disadvantaged). 

 

 

 

 

 

 

 

 

 

 



Provision of grants in lieu of rent 

 

 

Page 21 

4.6 Please give three examples of how your organisation made a difference to the lives 

of your users in the last 12 months. 

 

 

 

 

 

 

 

 

 

 

4.7 How many members does your organisation have?  

  

4.8 How many users did your organisation have last year?  

  

4.9  How many of your users were residents of Torbay last year?  

 

4.10 Do you have an equal opportunities policy? ........................................ Yes  �  No  � 

 

4.11 Please give examples of how you ensure your service is accessible to all sections of 

the community 
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4.12 Are you aware of any other organisations which also provide similar 

 services or activities in Torbay? ........................................................... Yes  �  No  � 

 

If yes, please give brief details, and describe how your organisation liaises or works 

with these organisations to complement each other and avoid duplication. 

 

 

 

 

 

 

 

 

 

 

5. Financial Information 

 

5.1 Please provide details of your organisation’s income and expenditure last year, your 

budget for this year and your proposed budget for next year. 

 

INCOME – Source Last year This year Next year 

Grants 

: 

: 

: 

: 

Fund-raising 

: 

: 

: 

Earned Income 

: 

: 

: 

Reserves brought forward 

(do not include fixed assets) 

 

Other (please specify what they are for) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

TOTAL    
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EXPENDITURE – Details Last year This year Next year 

Salaries/Staffing 
 

   

Premises 
 

   

Administration 
 

   

Volunteers/Management Committee 
 

   

Resources and Training 
 

   

Transport 
 

   

Other 
 
 
 
 

   

TOTAL    

 

 Please provide details of any reserves you had at the end of the last financial year, 

which were either reserves for a specific purpose (e.g. building fund) or were general 

reserves (e.g. funds held on deposit at the bank). 

 

5.2 What reserves (excluding fixed assets) were held by your 

organisation at the end of the last financial year? 
£ 

 

5.3 What are these reserves held for? 

 

 

 

 

 

 

 

 

 

 

5.4 What was the value of your fixed assets at the end of the last 

financial year? 
£ 
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5.5 What are your plans generating income or making savings over the period of your 

lease? 
 

 
 
 
 
 
 
 
 

 

6. Checklist 
 
Please enclose with your application a copy of your constitution, your equal opportunities 
policy (if applicable) and your latest annual accounts and report.  

 

 
Enclosed 

Not 

Produced 

Constitution   

Equal Opportunities Policy   

Annual Accounts for last financial year   

Annual Report for last financial year   

 

7. Additional Information 
 

Please use this space for any additional information relevant to your application. 
 

 
 
 
 
 
 
 
 

 

8. Declaration 
 

This application has been seen and approved by the organisation’s Management 
Committee/officers of the Management Committee.  The information contained in this 
application is correct to the best of my knowledge and belief. 

 
Signed:    Position in Organisation: 
 
Date: 

 
 
 

Please return completed form to: 
*********** 


