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Thank you for requesting a work experience placement with Torbay Council. We will use this form to help us decide your suitability for the placement so please ensure that it is accurate and complete.

The information you provide on this form will be used in accordance with the Data Protection Act and your form will be retained for six months from the date of application. 

All sections of the form must be completed.

This document can be made available in other languages, on tape, in Braille, large print and in other formats.  For more information please contact (01803) 207233 or (01803) 207390.

Personal Details:

	Title: 

	First name:
	Last name:

	Address:


	

	
	Daytime no(incl. STD code)

	
	Evening no (incl. STD code)

	
	

	Post Code:
	E-mail address:

	Name of parent/ guardian/ next of kin:


	Telephone contact number of parent/ guardian/ next of kin:



	Name of School/College:


	From: DD/MM/YYYY
	To (If Applicable): DD/MM/YYYY

	Length of Work Experience Placement is required:


	From (If Applicable): DD/MM/YYYY
	To (If Applicable): DD/MM/YYYY

	Name of your Teacher/Tutor:



	Contact telephone no (incl. STD code):



	Contact Email Address:




Work Experience: 
From the services listed below please indicate which areas of the Council you are interested in completing your work experience placement within (please indicate/ tick a minimum of two areas which are of particular interest to you). Please be aware that we are unable to accommodate any work experience placements with ICT at the present time:

	□ (please tick here) Business Planning 

Local Strategic Partnership, Performance Management, Programme Office, Communications/Design, Commissioning Support, Research & Consultation, Customer Access, Community Plan, Overview & Scrutiny
□ (please tick here) Communities 

Housing Partnership, Community Partnerships, Housing Standards, Housing Need & Option, Supporting People, Voluntary Sector Development
□ (please tick here) Governance

Risk Management, Democratic Services, Information Governance, Complaints, Emergency Planning, Corporate Health & Safety, Electoral Services, Births, Marriages & Deaths, Land Charges
□ (please tick here) Transformation
Children’s Services, ICT, Workforce, Performance, Transformation
□ (please tick here) Children’s Social Care
Safeguarding, Accommodation Services, Single Point of Entry, Permanency Planning, Inclusion and Emotional Health Services
□ (please tick here) Early Intervention

Children, Young People and Family Centres, IYSS (Universal Services), Service Manager IYSS (Targeted and Specialist)
□ (please tick here) Spatial Planning 

Planning & Development Services including: Building Control and Conservation Services, Strategic Transportation, Strategic Planning, Waste Policy, Sustainability, Environmental Policy
□ (please tick here) Residents & Visitors Services

Tourism, Culture, Museums, Libraries, Arts & Events, Leisure, Beaches, Parks & Open Spaces, Tree Services, Urban Design, Highways Management, Parking Operations, Parking Administration, Parking Enforcement Service, Corporate Security, CCTV, Drains & Structures, Public Toilets
□ (please tick here) Community Safety

Environmental Health, Trading Standards, Health & Safety & Licensing, Cemeteries & Crematorium, Environmental Protection, Food Safety, Safer Communities
□ (please tick here) Torbay Development Agency/ Regeneration

Business Support, Regeneration, Business creation and growth (including social enterprise/apprenticeships) Property, Facilities Management, Estates
□ (please tick here) Harbour & Marine Services

Marine Services, Harbours
□ (please tick here) Finance
Finance, Creditor Payments
□ (please tick here) Legal Services
Legal Services
□ (please tick here) Procurement

Corporate Procurement, E- Procurement

□ (please tick here) Human Resources

Human Resources, Payroll
□ (please tick here) ICT
Networks Support, Data & telephony, Operations Support: Data centre, IT Development, IT Training, IT Service Desk, PC Support
□ (please tick here) Customer Contact

Benefits, Corporate Debt, Income collection, Council Tax and Business Rates,  Customer Services, Print and Post



Career / Work Experience Aims:
	Please use this space to provide us with any information you feel that may help us in considering your application e.g. your future career aims and plans, your interests, and any previous experience you may have had/ what you would like to take from your work experience placement:



Equality Act 2010
Torbay Council is an equal opportunities employer. The Equality Act defines a person as having a disability if he/she “has a physical or mental impairment which has a substantial and long-term adverse effect on his / her ability to carry out normal day to day activities”

Do you consider yourself to have a disability?    Yes (    No (   (please tick)

Do you require any adjustments to support your work placement?

Wherever possible and reasonable we will make adjustments and offer alternatives to help a person with a disability through the placement process.
	I confirm that the details I have provided in this application form are accurate and correct. 

I note that the information provided on this application form will be held for no longer than six months after the date of application, and may be further processed or verified in accordance with the Data Protection Act 1998.

Signature: 

Date:    



Submitting this completed application form electronically signifies your acceptance of the above declaration.  This document can be made available in other languages, on tape, in Braille, large print and in other formats.  For more information please ring (01803) 207233 or (01803) 207390.
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