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1. In order for a Statutory Assessment under Section 323 of the Education Act 1996 to be initiated:

(a) The child must meet the criteria described in the Code of Practice 2001 on the identification and provision for children with special educational needs.

(b) The parents must have been fully involved at all stages.

(c) The school must submit a completed form SEN/RSA (attached) and the following information/material to the Special Education Team:

· The recorded views of parents and the child.
· Written individual education plans at School Action and School Action Plus over a period of time (see criteria for assessment) indicating the approaches adopted, the resources allocated, monitoring arrangements followed and evidence of progress over time.

· Reviews of each individual education plan indicating decisions made as a result.
· Evidence of the involvement and views of professionals with relevant specialist knowledge and expertise outside the normal competence of the school (e.g. educational psychologist and/or, for a child with a sensory disability, the relevant special needs advisory teacher).

· Evidence of the extent to which the school or setting has followed the advice provided by professionals with relevant specialist knowledge.

· Evidence of health checks, for example relevant information on medical advice to the school.

· When appropriate, evidence relating to Social Care involvement.

Please note that the above information/material MUST be attached to form SEN/RSA

2. If the Local Authority decides to proceed with a Statutory Assessment, you will be asked to complete an Appendix B – Educational Advice.  The relevant information/material submitted with form SEN/RSA will be part of the advice and will be attached to the Appendix B.

3. It is vital that all information/material detailed in 1(c) above is submitted.  If it is incomplete, or fails to convey a comprehensive picture of the child’s needs and how the school has attempted to cater for them, the Local Authority will be unable to reach a conclusion as to whether or  not it is appropriate to proceed with a Statutory Assessment.
4. It is important that the decision to request a Statutory Assessment is shared jointly between the school and parents/guardians. Given that a child for whom statutory assessment is being requested is likely to have severe and/or complex needs of a long-standing nature it is expected that the school will also have consulted the educational psychologist and acted on advice received.
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Form SEN/RSA

Please read the attached notes before completing this form

(in type script or black ink) 

SECTION 1

Child and Parent Details

Surname of child 

Boy/Girl 


Other names 


Date of Birth 

NC Year Group 


Home Language ……………………………………………..       Religion ……………………………………

School currently attended 


Date of child’s admission into current school 


Previous school(s) attended (if any) with dates 


Name(s) of persons with whom child lives …………………………………………………………………….

Address where child lives 


………………………………………………………………. 
     Post Code …………...……………………….
Telephone number(s) of persons with whom the child lives: -

Home 

Work 


Is the child ‘Looked After’ by the local authority?

Yes/No [please delete]

Name(s) and address(es) of all parents / persons with parental responsibility.  (If the child is Looked After include the name and address of the responsible Social Worker at item (iii) below.  Do not include foster parents unless they have obtained a ‘residence order’).

     Name
  Relationship to child

          Address (if different to child’s)

(i)  …………..



     ………



(ii) …….



     ………………………………………………… ……… ….



(iii) ………



      ………..



If they are the parents/have parental responsibility, are they an HM Forces family?
YES/NO

ETHNICITY – please indicate the child’s ethnic origins:

Indian





Caribbean







Pakistani



 
African



  

Bangladeshi




Any other Black background


Any other Asian Background



White and Black Caribbean


Chinese




White and Black African



Any other ethnic group



White and Asian background


Any other mixed background


White British






White Irish




Any other White background


SECTION 2

Has there been involvement from:-

1.
Educational Welfare Service           Yes/No
       
6.    Physiotherapy


Yes/No

2.
Behaviour Support Service
Yes/No

7.
Occupational Therapy     
 
Yes/No

3.
Social Inclusion Worker
Yes/No

8.
Child and Family Guidance

Yes/No

4.
Sensory Impairment Service
Yes/No

9.
Paediatrician


Yes/No

5.
Speech and Language Therapy
Yes/No
       10.
Youth Offending Team

Yes/No
Requests for statutory assessment are only considered in the light of detailed information about the child gathered over time.  These would include information about strategies used and targets set.  

Before it is considered necessary to refer a child for a statutory assessment there should be written information and evidence about the following:  (please tick)

	· Brief chronology of actions taken to support the child and other external professionals and agencies involved including inclusive education practices:
	

	· Brief description of in-school provision e.g. provision map if available:
	

	· Support provided at School Action and School Action Plus:
	

	· The child’s Individual Education Plans which are reviewed and indicate outcomes and progress over a period of time (see relevant criteria) including pastoral support plans if appropriate:
	

	· Additional records of regular reviews and the outcomes if available:
	

	· National Curriculum levels:
	

	· Attainments in literacy and numeracy:
	

	· Evidence of educational and other assessments, for example from an Educational Psychologist and/or specialist advisory teachers (e.g. Behaviour & Learning Support Team).  There is an expectation that schools will have consulted the Educational Psychologist before requesting a Statutory Assessment:
	

	· Views of the parents/guardians and the child:
	

	· Any involvement of Social Care or the Education Welfare Service:
	

	· Where relevant, the child’s medical history:
	


SECTION 3

Who has discussed this request for a Statutory Assessment with parents/guardians?

Name 

Designation 


Name ……………………………………………….…………      Designation ………………..………………..

What are the parent’s/guardians views?

What are the child’s views?

Signed 

Date 


                                   (Headteacher)
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