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	Section A: Please complete your details (Address to which correspondence will be sent)

	Name:
	

	Address:
	

	Daytime Telephone Number:
	
	Email:
	

	I confirm that I am the registered owner of the property that I am applying for address registration, or that I/we have exchanged contracts and are due to complete on:

	Signed:
	
	Date:
	


	Section B: Registration of New Buildings/Redevelopment 


	Property use: (please tick)
	Residential
	
	Commercial
	

	All new properties and conversions require an official address.  This has to be registered through us.  Where possible we will number into an existing street.

	Location/Address of Development:
	

	Proposed Address:
	

	Status: (please tick)
	Built
	
	Not Yet Built
	

	If not yet built please state date that completion is expected
	


	Section C: Change of house name, or adding a new name

	Changes to a house name have to be officially registered through us.  Where a property has been issued with a postal number (for a street, terrace, mews etc), we will register a property name to be used in addition to the official number.  The name does not replace the property number.

	Existing Address and house name:

	

	Proposed House Name:

	


	Further information: Please add any further details regarding this application.



NOTES:
Legislation: The naming and number of streets and buildings within Torbay is a Statutory Function of Torbay Council (the Council), and is covered by Sections 64 & 65 of the Towns Improvement Clauses Act 1847 and Section 21 of the Public Health Amendment Act 1907.

Applications are only accepted from property owners, not occupiers or tenants.
We require plans to accompany all applications. Please supply location plan so there can be no doubt about the property you wish to register.
Further information or help with this form
Telephone 01803 207960 email highways@torbay.gov.uk or by post as above.
Official Postal Address Application


Please see notes overleaf. Complete Section A, and then either B or C of this form and return it with a site plan and payment to:


Residents & Visitor Services, Torbay Council, Lower Ground Floor, Town Hall, Torquay, TQ1 3DR


SITE PLAN REQUIRED FOR ALL APPLICATIONS








