
Workplace transport
Workplace transport can pose significant risks to staff that must be assessed. 
Transport accidents can often be serious or fatal.

Safety point Why? How do you do this?

Workplace transport 
must be safe for 
employees, both from 
the risk of being a 
pedestrian around 
transport, and while 
using workplace 
transport.

Every year a significant 
number of people are 
killed by accidents 
involving vehicles in 
the workplace, and 
many more people 
are injured. A lot of 
damage is also done 
to property and profit.

Are vehicles used at your business?
Yes                           No     

Good planning, training, awareness, and 
appropriate use of vehicles, can avoid most 
accidents.

We have the following types of vehicles in our premises

Vehicle Registration Number Used for

Other vehicles that use our premises include: 
(i.e. customer vehicles, delivery vehicles, rights of way across your premises etc.) 



Safety point Why? How do you do this?

If people have to climb 
on and off of parts of 
the vehicles, the access 
must be safe and well 
maintained.

Falls from vehicles 
are a major source of 
serious injury.

People climb on vehicles in order to:

You must keep the 
premises where vehicles 
are used as safe as 
reasonably practical.

If you can keep 
the site safe, (for 
example by keeping 
vehicle speeds as 
low as possible, 
keeping vehicles and 
pedestrians separate, 
having clear lines of 
sight around vehicle 
movement areas etc) 
you will reduce the 
chances of accidents 
happening.

Can drivers see clearly round the site?
Yes                           No    

Is lighting adequate?
Yes                           No    

Is the road surface good?
Yes                           No     

Are markings and signs clear?
Yes                           No     

Are vehicles and pedestrians separate?
Yes                           No     

Have you minimized the need to reverse? 
Yes                           No    

Have you control of vehicle speeds?  
Yes                           No   



Safety point Why? How do you do this?

You must check to see 
that your staff are driving 
safely.

Safe driving practices 
are far less likely 
to cause a serious 
accident.

Do you have a staff driver training programme for 
specialist vehicles?
Yes       

 
                    No       

        
 
Do you check employees driver licenses 
regularly?
Yes                           No    

Do you have systems in place to check how well 
your staff are driving?
Yes                           No    

Do you have access to refresher driver training?
Yes                           No    

Remember to record training in the staff training 
records sheets.

Safety point Why? How do you do this?

You must maintain 
vehicles and keep them 
in a safe condition.

Unsafe vehicles can 
cause accidents.

Vehicles are serviced every 

Maintenance is done by 

Report any problems to
  

If you think that vehicle is not safe 
DO NOT USE IT.


