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Hayes School Admissions Policy 2018-19
Our planned admission number (PAN) is 57 and will not exceed this in any year group without exceptional governors’ approval. No year group will be above 60.

Children with a Statement of Special Educational need or Education, Health & Care Plan which names the school on the statement or Plan will be considered as a priority within the agreed admission numbers.
Over Subscription Criteria

The Governors at Hayes School agree parental choice wherever possible.  However, wherever the number of applications exceeds the number of places available (57), the following priority order applies:

1. Looked after children or children who were previously looked after but immediately after being looked after became subject to an adoption, child arrangements or special guardianship order. 
2. Where the child has siblings attending the school at the time of admission;

· Sibling: brother or sister, half brother or sister, adopted brother or sister, stepbrother or sister, or the child of the parent/carer’s partner, and in every case, the child should be living in the same family unit at the same address.

· Where applications are received from families with multiple birth siblings (twins, triplets, etc.) every effort will be made to allocate places at the school, including offering place(s) above the Planned Admission Number (PAN) wherever possible but not exceeding 60 pupils in any year group. Where applications are made at the same time for two children not falling within multiple birth siblings, (sometimes referred to as contemporaneous admissions) the application will not be considered under the ‘sibling’ criteria. 
3. Other children
Where there are more applications than places available in a particular category, those living closest to the school will have priority for any places available, (i.e. the shorter the distance the higher the priority). Measurements are taken by a straight-line distance using the school’s electronic mapping system. Measurements will be made from the home address as pinpointed on our system, to the main school entrance in Hayes Road as pinpointed on our system. The pinpoint will be within the boundary of the property and its precise location will be determined by Hayes School. This is for admissions purposes only and is not used to determine eligibility for school transport. In the event that applicants cannot be separated using the distance tie-breaker (i.e. they live identical distances from the school), the allocation of a place will be by random selection using a random number generator and in the presence of a minimum of two governors.

· Home address: address of the person with parental responsibility for the child and with whom the child lives for the majority of the week, at the time of application. Where a child resides through shared custody, the address will be with the parent who receives child benefit. Children of UK service personnel and other Crown Servants will be treated as meeting the residency criteria for that designated area even if no house is currently owned in the area once proof of the posting has been received.
Applications for children in Years Reception through to Year 6 must be made through Torbay Council.

Expressions of interest for places in the main school and nursery can be made using the application form available from the school office. On receipt of the application form a record of your child’s name and details will be kept on file (in accordance with the Data protection Act 1998) so that information can be sent to you at the appropriate time.

Reception Admissions
The Governing Body is the admissions authority for Hayes School. Children are of compulsory school age the term following the child’s fifth birthday.  Hayes School admits children into the Reception Class in September of each year, between one and three terms earlier than the legal requirement, depending on when your child’s birthday falls.

Admission to Reception

From November to January (the following year), parents must apply directly to torbay Council for a school place. This can be done by applying online at  www.torbay.gov.uk or by completing a common application form obtainable directly from the school. 

TIPS 8 booklets containing information about the admission process in Torbay are available on the Torbay Council Admissions website.
The common application form can be returned to the school or alternatively it can be sent to the Local Authority before the closing date. Parents will be notified by the Local Authority as to whether a place is available.

Deferred Admission to Reception

This allows parents to apply for a school place and to take up that place during the reception year without jeopardizing the offer of a place. 
The deferred admission arrangements do not allow summer born children to defer admission to the Autumn Term in Year 1 with the guarantee of the place being available. In addition, pupils born between 1 September and 31 March would be expected to take up their place no later than the term following their fifth birthday i.e. when they are of statutory school age.
Admission of children outside their normal age group

Note: there are proposed changes to the law regarding school start for summer born children. If any legal changes are made, te admission arrangements will be updated to comply with the law.

Parents may seek a place for their child outside of their normal age group, for example if the child is gifted and talented or has experienced problems such as ill health. In addition, the parents of a summer born child (i.e. born between 1 April and 31 August) may choose not to send that child to school until the September following their 5th birthday.  Parents of these children may apply for them to be admitted to reception rather than to year 1. This is referred to as delayed admission. 

If a parent is applying for a place for a child outside their normal age group, they should apply for a place in the normal age group AND submit a request in writing to apply outside the normal age group at the same time. A response to the request for delayed admission will be given before the Primary Allocation Day. Parents will be asked to provide supporting information for their application, together with professional evidence if relevant.   

The admission authority will take a number of factors into account, including

· the parent’s views

· information about the child’s academic, social and emotional development 

· medical history and the views of medical professionals where appropriate 

· whether the child has previously been educated out of their normal age group

The final decision lies with the admission authority who must agree that it would be in the best interests of the child. Clear reasons will be given for the decision. 

Where it has been agreed that the child can be admitted to a different age group, the parent will need to apply in the main admission round and their application will be ranked alongside other applications against the school’s admission criteria. The admission authority will not give lower priority on the basis that the child is not of the correct age.

Key Stage 2 Admissions

 Parental choice is refused only when further admissions would, in terms of the School Standards and Framework Act 1998, ‘prejudice efficient education or the efficient use of resources’, i.e. be to the detriment of those already in the school.  Under the terms of the School Standards and Framework Act 1998 parents have a right to appeal to an independent appeal panel and can obtain information about the appeals process from Torbay Independent Appeals Panel, c/o Governance Support Services, Town Hall, Torquay, TQ1 3DR, telephone 01803 207012.

Nursery Admissions
	3rd birthday between:
	Becomes eligible from:

	1st Apr – 31st Aug
	Start of the Autumn Term

	1st Sep – 31st Dec
	Start of the Spring Term

	1st Jan – 31st Mar 
	Start of the Summer Term


Hayes School also has a Nursery, which admits children at the beginning of the Autumn, Spring and Summer terms.  Children are admitted the term following their 3rd birthday. We will go up to a maximum PAN of 52 children on role – 26 per 3hr session and 20 per lunch half hour.
From 1st September 2010 we have provided 15 hours of free sessions at our Nursery for 38 weeks of the year depending on availability. We will prioritise funded 15 hour sessions over additional paid sessions. These paid sessions will only be offered once funded places have been allocated. Any additional hours must be paid for in full, half a term in advance at a cost of £3.60 per hour. At Hayes School we no longer accept cheques as a form of payment. Therefore, payment must be made either in cash or by using our online payment system. We reserve the right to withdraw additional hours with half a terms notice. Likewise, a half terms notice will be required by parents/carers if they wish to withdraw additional paid hours. No refund can be given for any extra hours which have been paid for.

Once sessions have been booked, payment needs to be made in advance, regardless of the child’s attendance; no refunds will be made for absence due to illness or holidays taken during term time.

Failure to keep up with payments will result in refusal of any additional hours above the funded hours with immediate effect. 

We will be holding session in blocks of 3 hours and a 30 minute session for lunch.  

	Session 1
	8.45-11.45

	Lunch
	11.45-12.15

	Session 2
	12.15-3.15


Children with a Statement of Special Educational need which names the school on the statement will be considered as a priority within the agreed admission numbers.

The Governors at Hayes School agree parental choice wherever possible.  However, if the number of children requiring places exceeds our availability then places will be allocated as follows:

1. Looked after children or children who were previously looked after but immediately after being looked after became subject to an adoption (only adoptions that have taken place after 31st December 2005), residence or special guardianship order.

2. Children who are in a cohort that will be moving into a Reception class the following year.  

3. Where the child has siblings attending the school at the time of admission.

· Sibling: brother or sister, half brother or sister, adopted brother or sister, stepbrother or sister, or the child of the parent/carer’s partner, and in every case, the child should be living in the same family unit at the same address.

· If spaces are limited, we will accept siblings on the basis of oldest child first.

4. Those living closet to the school will have priority for any places available, (i.e. the shorter the distance the higher the priority).  Distance will be measured from the entrance of the home address to the nearest official entrance of the school on a straight-line basis.  In the event that applicants cannot be separated using the distance tiebreaker (i.e. they live identical distances from the school), the allocation of a place will be by lot.

· Home address: address of the person with parental responsibility for the child and with whom the child lives for the majority of the week, at the time of application. Where a child resides through shared custody, the address will be with the parent who receives child benefit. Children of UK service personnel and other Crown Servants will be treated as meeting the residency criteria for that designated area even if no house is currently owned in the area once proof of the posting has been received
Application Closing Date

The closing date for Nursery applications will be the last day of the first half term before the child is due to start. i.e. applications need to be in by the last day of the first half term in Spring for children wanting to start in the Nursery in the Summer term. 

All applications received after the closing date will be dealt with only when available places and sessions have been accepted by on time applications. 

Entry to Nursery will be deferred until the following term for any children remaining once the above criteria has been applied. Parents will be notified as to whether a place is available as soon as possible.

Home Visits

Before a child can start at Hayes Nursery a home visit must be carried out. 

An offer of a place in the Nursery is not an offer of a place into the Reception Year. You must apply separately for a place in the Reception Year via the Local Authority.
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