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        Casual Worker Holiday Pay Claim Form (Jan 2009)



Please complete this form if you believe you undertook casual or sessional work for Torbay Council since April 2001.
	Title:
	
	Forename:
	
	Surname:
	

	Date of Birth:
	
	NI no:
	
	Employee no:
	

	Current Address

	

	
	Post Code

	Daytime tel no:
	Email: 

	Bank / Building Society Name

	Address of branch

	

	
	Post Code

	Sort code:
	
	
	
	
	
	
	Account no:
	
	
	
	
	
	
	
	

	Reference or roll number (if applicable)
	


	
It would be helpful if you could provide the following information:

The type of casual or sessional work you were doing and the month(s) and year(s) when you worked. (if known)



I understand that before any payments are made my claim will be validated and confirmed.
	
Signature
	
Date


Once complete, please return using the FREEPOST address below: (no stamp required)

Holiday Pay, Room 209, Torbay Council. Town Hall, Castle Circus. FREEPOST (SWB 30503). Torquay.  TQ1 3BF
The collection, processing, maintenance and retention of any personal data which Torbay Council processes, is governed by legislation such as the UK Data Protection Act, 1998.   As part of its obligations under the UK Data Protection Act, 1998, Torbay Council is required to let you know why we are asking for your information and other details related to the processing of your information.'
The purpose for which we are requesting your personal details, or asking you to confirm your personal details is simply to ensure that the right people receive any money owed to them, and that we can verify that the existing information we hold is still valid.  Your details will not be used for any other purpose.  From time to time, if necessary whilst undertaking audit work, your personnel file may be viewed by representatives from HMRC, members from out Internal Audit team, or external auditors.


The information you provide in relation to the purpose detailed above will be processed in accordance with the UK Data Protection Act, 1998, any other applicable legislation and the Council's policies and procedures.  

