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Torbay Council – Constitution
Standing Orders – Council Meetings
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B1.
Election of Chairmen/Women (To apply to Overview and Scrutiny)

B1.1
A Chairman/woman shall be elected at the first meeting of every committee and sub-committee.

B1.2
Every committee and sub-committee may at any time appoint a Vice-Chairman/woman.

B1.3
In the absence of the Chairman/woman (and Vice-Chairman/woman if appointed) at any meeting, a Chairman/woman for that meeting shall be elected.

B1.4
Voting on the appointment of Chairman/woman (To apply to Council)
(a)
If there are more than two people nominated for the position of Chairman/woman of a committee or sub-committee and there is not a clear majority of votes in favour of one person, then the name of the person with the least number of votes will be taken off the list and a new vote taken.  The process will continue until there is a majority of votes for one person.

(b)
In the event if two or more persons tying with the least number of votes, lots will be drawn by the Chief Executive to determine which person’s name will be taken off the list.

B2.
Appointment of Substitute Members of Committees and Sub-Committees (To apply to Overview and Scrutiny)

B2.1
Where the membership of a committee or sub-committee has been determined as consisting of representatives of the political groups on the Council, such representatives may be varied by the respective groups provided notice of the variation (signed by the Leader or Deputy Leader of the group or a majority of members of the group on the committee or sub-committee) has been delivered to the Democratic Services Manager before the commencement of the meeting or adjourned meeting.

B2.2
Where the notice has been delivered to the Democratic Services Manager, it shall be effective until the end of the relevant meeting (including any adjourned meeting unless the substitution expressly excludes adjourned meetings or unless the variation only applied to one or more specific items and those items have been determined) and may be withdrawn by the Group Leader or Deputy Leader.  Once the notice has been delivered the member who has been substituted shall not vote at the relevant meeting (or on the relevant item if the variation has only related to one or more specified items) even if the substitute member does not attend.

B2.3
Where a meeting of a Council committee or sub-committee would otherwise be inquorate an elected member may be substituted by any other elected member for one or more items on the agenda for the meeting (including any item raised under “Urgent Items”) without prior written notice but with the approval of the person presiding for the item in question.
B3.
Quorum (To apply to Cabinet and Overview and Scrutiny)

B3.1
The quorum of a committee or sub-committee meeting shall be as set out in the table below:
	Number of members

(excluding co-opted members)
	Quorum of members

(excluding co-opted members but including the person presiding)

	3-8
	3

	9-12
	4

	13-16
	5

	17-20
	6

	21-24
	7

	25-28
	8

	28-36
	9

	37
	10


B3.2
During any meeting if the Chairman/woman counts the number of members present and declares there is not a quorum present, then the meeting will adjourn immediately. Remaining business will be considered at a time and date fixed by the Chairman/woman.  If he/she does not fix a date, the remaining business will be considered at the next ordinary meeting.

B3.3
No committee shall comprise less than three members.

B4.
Attendance at Committee Meetings (To apply to Cabinet and Overview and Scrutiny)
B4.1
The Mayor and any councillor may attend and speak at any meeting of the Council’s committees, sub-committees, working parties and other bodies except the Appointments Committee (and any other excepted meetings specified by the Council from time to time) unless those bodies resolve to suspend Standing Order B4.1 in whole or in part.

B4.2
Standing Order B4.1, shall not entitle the Mayor or any councillor (even if they are a member of that committee, sub-committee, working party or body) to remain in the room in which a meeting is taking place during the consideration of any matter in which he/she has a prejudicial personal interest or during the consideration of any matter that is confidential (as defined in Part 5A of the Local Government Act 1972).  Nor shall Standing Order B4.1 entitle any councillor to remain in the room in which a meeting is taking place if the person presiding at the meeting (if so recommended by the Monitoring Officer (or his/her representative)) considers that the presence of the councillor might prejudice the interest of the Council, be contrary to any relevant Code or Protocol adopted by the Council, or lead to an allegation of maladministration, impropriety or bias.

B4.3
Under no circumstances shall a councillor attending a meeting under this Standing Order B4.3 be entitled to propose or second motions (or amendments) or vote at the meeting.

B4.4
Standing Order A25 (Members’ conduct) shall apply to councillors attending meetings under this Standing Order B4.

B4.5
A member’s attendance under Standing Order B4 shall be recorded in the attendance record for the meeting concerned.  However, it shall be the responsibility of members attending under the Standing Order to ensure that their attendance is recorded in the register circulated at the meeting.
B5.
Application of Standing Orders in Relation to Council Meetings to Meetings of Committees and Sub-Committees
B5.1
The following Standing Orders in relation to Council Meetings will apply to committee and sub-committee meetings:  A3, A4, A7.1 (i) to (iv) (inclusive), (viii), A7.2, A8.2, A11, A15, A16 (except A16.8(a)), A19, A20 (except A20.2), A21, A22, A23, A24 (Area Committees only), A25.2, A25.3, A25.4, A25.5, A25.6, A26, A27, A28, A29 and A30.
B5.2
In applying these Standing Orders to meetings of committees and sub-committees references to “the Council” shall be deemed to be references to “the committee” (or “the sub-committee”, as appropriate) and references to the Chairman/woman of the Council and/or Vice-chairman/woman of the Council shall be deemed to be references to the “Chairman/woman of the committee/sub-committee” and/or “Vice-chairman/woman of the committee/sub-committee.

B6.
Application of Standing Orders in Relation to Access to Information to Meetings of Committees and Sub-Committees
B6.1
The following Standing Orders in relation to Access to Information will apply to committee and sub-committee meetings:  E1 to E11, E19 and E20.3
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